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INOJIOKEHUE
OBb OBPABOTKE ITEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB IIIKOJIbI

I. O6mue nonoxkeHust

1.1. Hacrosimee Ilonoxenue o0paboTke mEpCOHANBHBIX JaHHBIX pabOOTHUKOB (Janee —
[Tonoxenue) MBOY «Wucapckas COII Nely» pa3zpaboTraHo B cOOTBETCTBHH C TpyIOBBEIM KOIEKCOM
Poccuiickoii ®enepanuu, Koncturynuedt Poccuiickoit ®epepanuu, ['paxknaHckuM KOIEKCOM
Poccuiickoit ®enepanun, DenepanbHbiM 3akoHOM «O6 wuH(pOpManuy, HHGOPMALMOHHBIX
TEXHOJIOTUSAX M O 3amuTe uHpopmaiun», DeaepalbHbM 3akOHOM «O NEPCOHANBHBIX JTAHHBIXY,
[IpaBmiaMu BHyTPEHHETO TPYAOBOrO pacnopsiaka OpraHu3anuu.

1.2. lenp pa3pabotku [lonoxxeHus — omnpeneneHune nopsaka o0paboTku NepCOHATBHBIX JaHHBIX
pabotHukoB Opranuzanuu; obecneueHne 3amuThl TpaB U cBobon paboTHukoB OpraHuzalud Opu
00paboTKe WX MEPCOHAIBHBIX JAaHHBIX, @ TAKXXE YCTaHOBJIIEHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX
JIMII], IMEIOIUX JOCTYN K MEePCOHAIBHBIM JaHHBIM paboTHHMKOB OpraHuzanuy, 32 HEBBIIOJHEHHE
TpeOOBaHMI HOPM, PETYIUPYIOMUX 00paboTKy U 3alUTy IEPCOHAIBHBIX JAHHBIX.

1.3. Ilopsinok BBoAa B neiicTBue U n3MeHeHUs [lonoxxenus.

- Hacrosimee IlonmoxxeHue BCTymaeT B CHILy C MOMEHTa €ro yTBepXAeHHs aupekropom MBOY
«Mucapckas COIL Nel» u nefictByeT OeccpodHO, 10 3aMEHBI €ro HOBBIM lonoxeHuem.

- Bce usmenenus B IlonoxxeHne BHOCITCS IPUKA30M.

- Bce pabotHuku OpraHuzanuy AOJDKHBI OBITH O3HAKOMJIEHB! ¢ HacTosmuM llonoxenuneM mon
POCIIUCE.

1.4. PexuM KOHOUIACHIMAILHOCTU IEPCOHAJBHBIX JAHHBIX CHUMAaeTcs B cCilydasX HX
00e31MYMBaHus U [0 MCTEYCHHH 75 JIET CpoKa MX XpaHEHMs, WM NPOUIEBACTCS HA OCHOBAHUHU
3aKJIFOYEHHUS SKCIepTHOM Kkomuiccun OpraHu3alyy, €CJid HHOE HE OIPENEICHO 3aKOHOM.

I1. OcHoBHbBIE MOHSITHS U COCTAB MEPCOHAJTbHBIX JAHHBIX pA00THHKOB

2.1. lnsa neneit HacTosmero [Tono)keHus UCTIONIB3YIOTCS CIEIYIONINE OCHOBHBIE TOHSATHS:

— nepconanvHvle 0anHwvle pabomuuka — Modas nHPOpMaLUs, OTHOCSIIAACS K ONPENEICHHOMY UIIH
OTIpe/ieNIIeMOMY Ha OCHOBAaHMHU TaKoOW WHPOpManuu pabOTHHUKY, B TOM YHCIIE €ro (hamMHIHs, UM,
OTYECTBO, TOJ, MECSII, ]aTa U MECTO POXKICHUS, apec, CEMEHHOe, COIMAIbHOE, UMYIIECTBEHHOE
NoJIOXKeHHUe, oOpa3oBaHue, mpodeccus, T0X0Abl, Apyras HHpopManus, Heooxoaumasi paboTonaTeIo
B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

— o0bpabomka nepcoHanlbHLIX OaHHLIX — CcOOp, CHUCTEMarh3alys, HAKOIUICHHE, XpaHEHUE,
yTouHeHHe (0OHOBJICHNE, U3MEHEHHE), UCIIOJIL30BaHNE, pACIIPOCTPaHEHHE (B TOM YHCIIE [Iepeiada),
obe3nrunBaHue, OJIOKUPOBAHUE, YHUUTOXKEHNE IEPCOHAIBHBIX JAHHBIX paOOTHUKOB OpraHu3aium;
— KOHUOEeHYUANILbHOCMb NePCOHANbHBIX OaHHbIX — 0053aTeNIbHOE AJI COOIONEHUST Ha3HAUEHHOIO
OTBETCTBCHHOTI'O JIMIIA, MOJYYHBIIETrO JOCTYI K MEPCOHAIBHBIM JIaHHBIM PaOOTHHUKOB, TpeOOBaHKE
HE JIOMyCKaTh UX paclpocTpaHeHus 6e3 coracus pabOTHUKA UM HHOTO 3aKOHHOTO OCHOBaHMS;

— pacnmpocmpaHeHue NePCOHANbHLIX OAHHLIX — JIEHCTBHS, HAIpaBICHHblE Ha Iepenady
IEPCOHAILHBIX JAHHBIX paOOTHUKOB OIpPENENIEHHOMY Kpyry JuIl (mepefada IepCOHaNbHBIX
JITAaHHBIX) WJIK Ha 03HAKOMJICHUE C IIEPCOHAIbHBIMU JAHHBIMU HEOIPAaHUYEHHOTIO Kpyra JIMl, B TOM
yuciie 00HApOJOBaHHE NMEPCOHATIBHBIX JAaHHBIX paOOTHHUKOB B CPEICTBAX MAacCOBOM HMHQOpMAIHH,
pa3MelieHue B MHQOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETSIX WM MPENOCTaBICHHUE AOCTYIa K
NEPCOHANBHBIM JJaHHBIM Pa0OTHHUKOB KaKUM-THOO0 HHBIM CIIOCOOO0M;



— UCNONB306AHUE NEPCOHAILHBIX OAHHBIX — NEHCTBUS (omepanuu) ¢ NEPCOHANBHBIMU JAHHBIMH,
COBepIIaeMBbI€ JODKHOCTHBIM JiMIoM OpraHu3aly B IENSX [PUHATHA pEIIeHUH UM COBEPIICHN
MHBIX ACHCTBUH, MOPOXKAAIOIUX FOPUIAYCCKUE IMOCIEACTBHA B OTHOLICHUM paboOTHUKOB JTHOO
MHBIM 00pa30M 3aTpParkBarOIIMX HX IIPaBa U CBOOObI MM NpaBa U CcBOOOIBI IPYTHUX JIMII;

— 610KUpOGaHUEe NEPCOHANbHBIX OAHHBIX — BPEMEHHOE NPCKPAIICHHE cbopa, cucTeMaru3alum,
HAKOIUIEHHUS, UCIIOB30BaHMsI, PaCIPOCTPAHEHHS IEPCOHATIBHBIX TaHHBIX paGOTHUKOB, B TOM YHCIIC
HX TIepeaayH;

— YHUYMOOICEHUE NEPCOHANbHBIX OaHHbIX — JCHCTBHS, B PE3YIBTaTe KOTOPBIX HEBO3MOXHO
BOCCTAaHOBUTH COJCP)KaHUE NMEPCOHAIBHBIX INAHHBIX B UH(GOPMALIMOHHOM CHCTEME NEPCOHATBHBIX
J@HHBIX PAOOTHMKOB HJIM B pe3yNbTare KOTOPbIX YHHYTOXAIOTCS MAaTepHalbHBIC HOCHTCIH
TIEpCOHABHBIX JAHHBIX PAOOTHHUKOB;

— obesuuuaHUe NEPCOHANbHLIX OGHHbIX — JEHCTBUS, B PE3YNBTArTe KOTOPHIX HEBO3MOXHO
OIIpe/IENATh IPUHAIEKHOCTD IIEPCOHATBHBIX TAHHBIX KOHKPETHOMY paboTHUKY;

— 06wedocmynnsle NepcoHalbHble OaHHble — TEPCOHANBHBIE JAHHBIE, OCTYI HEOrPAHWICHHOTO
Kpyra JIMIl K KOTOPBIM MPEIOCTABJICH € COINAcHs pabOTHHKa MM HA KOTOPBIC B COOTBETCTBHHU C
(enepatbHBIMHI 3aKOHAMHU HE PacIIpOCTPaHACTCS TpeboBanue COOMIONEHNS KOH(HICHIHAIBHOCTH.
— QOKyMeHmupoeannas uHgopmayus — 3ahUKCHPOBAHHAS HA MATCPHanbHOM HOCHTENC myTeM
JOKYMEHTHpOBaHMs HHGOpManus ¢ PEKBU3MUTaMH, [O3BOJSIOMMMH  ONPENCIHTD TaKyIo
MH(OPMALIHIO HIIH €€ MaTepHaAIIbHBIA HOCUTEb.

2.2. B cocTaB mepcoHaNbHBIX JaHHBIX paOoTHHKOB OpraHu3aliy BXOIAT JOKYMEHTBI, CONCPIKAIIHC
MH(GOPMAIMIO O MACHOPTHBIX JaHHBIX, OOpasoBaHMH, OTHOLICHHH K BOMHCKO#M OOSI3aHHOCTH,
CeMeHHOM TOJIOKEHHH, MECTEe KUTEILCTBA, COCTOSHUH 30POBbS, a TAKKE O NPCIBIIYIIHX MECTaxX
uX paboTHI.

2.3. KoMIlTekc IOKYMEHTOB, CONPOBOXIAIOUIMH Mpouecc OQOPMIEHHS TPYAOBBIX OTHOIIEHUH
paboTtHuka B OpraHu3aliy IIpK €ro MprueMe, MEPEBOAE 1 YBOIBHCHHH.

2.3.1. Vindopmanus, npeacTapisgemas paOOTHUKOM IpH MOCTYIICHUH Ha paboty B OpraHu3salmio,
JO/DKHA MMETh JOKYMEHTaNbHYy (GopMy. IIpy 3aKifo4eHUH TPYIOBOTO AOroBopa B COOTBETCTBHU
co cr. 65 Tpymosoro xomekca Poccumiickod ®enepanuu JHIO, [TOCTYNAOMEe Ha pabory,
IpeIBABISET padOTONATENIO:

— [ACIIOPT MJIM MHOM JJOKYMEHT, YI0CTOBEPSIOMIHH IMYHOCT;

— TPYHNOBYIO KHIDKKY, 332 MCKJIFOYCHHEM CIIydacB, KOTIa TPYIOBO# JJOTOBOP 3aKJIIOYacTCs BIIEPBHIE
WIN pabOTHHK MOCTYIAeT Ha paboTy Ha YCIOBUAX COBMCCTHTE/IBCTBA, a0 TpyHoBask KHMIKKA Y
pabOTHUKA OTCYTCTBYET B CBSI3H € €¢ YTPATOM MK IO APYTHM HPHIMHAM;

— CTPAXOBOE CBHIETENIBCTBO FOCY@PCTBEHHOIO IEHCHOHHOTO CTPaXOBaHHU,

— JIOKYMEHThI BOMHCKOTO y4eTa — JUIsl BOSHHOOOS3aHHBIX M JIAIL, IOJUICKAIIHX BOUHCKOMY y4CTY;
— joKkyMeHT 06 o6pa3oBaHMH, O KBAIA(GHUKALMH HIM HAIMYMM CHCLHATLHBIX 3HaHUU — IIpH
OCTYIUICHHH Ha paboTy, TpeOyIONIyIO ClIeNMalbHbIX SHAHHH HIIA CIeNHaIbHON TOATOTOBKH;

_ cuzeTenbeTBo o npucBoenun MHH (nipu ero Hanu4uy y pabOTHUKA).

2.3.2. TIpu opopmiieHur paboTHHKa B OpraHM3aluio pabOTHHUKOM OT/ENa KaIpoB 3alOJHACTCS
yaudunuposansas ¢opma T-2 «JIuunas xaprovxa paboTHHKa», B KOTOPOH OTpaxaroTcs
CIIeyIOIIHE aHKETHBIE U GHOrpaduyeckue NaHHbe paOOTHUKA:

_ obmmue ceemenus (P.M.O. paGoTHHKA, JaTa DPOXKICHHS, MECTO POXJACHUSA, IPaiIaHCTBO,
obpazopanwue, podeccus, CTax padoThl, COCTOSHHE B Opake, TIACIIOPTHBIE JTaHHBIE);

— CBEJICHHS O BOMHCKOM YYETE;

— JIaHHBIE O IIpHEeMe Ha padoTy;

B nanpHeiIeM B IMYHYIO KAPTOUKY BHOCITCS:

— CBEJICHHUS O IIEpeBOIax Ha APyryio paboTy;

— cBefieHus 00 arTecTaluy,

— CBeJICHHS O NOBBIIEHUN KBAIMDHKAIIUH;

— cBefieHHs 0 MpodecCHOHANBHOM MEPETOATOTOBKE,;

— CBeJIeHHUs O Harpajiax (MOOLIPEHMSX ), TOYCTHBIX 3BAHUAX;



— cBeZieHHs 00 OTIIyCKax;

— CBEJICHHS O COI[MAIbHBIX TApaHTHAX,

— CBEJICHHS O MECTE XMTENBCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B otnene kagpoB OpraHu3aiiyii CO3JAIOTCA U XPaHATCA CICAYIOIIKME IPYNIbl JOKyMEHTOB,
colepiKaline JaHHble 0 pabOTHHKAX B €AMHMYHOM HJIA CBOJTHOM BUJE:

2.3.3.1. JIoOKyMEHTEI, COflEpKalllie IePCOHAIbHBIE TaHHbIE PAOOTHUKOB (KOMIUIEKCHI OKyMEHTOB,
COIIPOBOXKIAIOIIHE MPOIECcC 0GOPMIIEHNS TPYIOBBIX OTHOIIEHHH TPy IIpreMe Ha paboTy, [epeBoze,
YBONIHEHHH; KOMIUIGKC MaTepHajioB II0 aAHKETHPOBAHHIO, TECTHPOBAHMIO; IIPOBEICHHMIO
cobecemoBaHMi C KAHOUIATOM Ha IO/KHOCTH, TMOMJMHHUKMA M KOIMM IIPMKA30B IO JHYHOMY
COCTaBy; IMYHBIE JIela ¥ TPYAOBbIe KHIXKM PaOOTHHUKOB; Jiefia, COACPXKAIe OCHOBAHMS K IIPUKA3y
[0 JIMYHOMY COCTaBy; Jeja, COAEp)KAlUe Marephalbl arTecTallid PaGOTHHKOB; CIyKEOHBIX
pacciefioBaHuil; CHIpPaBOYHO-UH(OPMAIMOHHBIH OaHK JaHHBIX MO MepCcoHany (KapTOTEeKH,
)KYpHAIIbl); TOJUIMHHAKA ¥ KONMHM OTYETHBIX, AHAJMTHYCCKUX M CIPABOYHBIX MAaTEpHAIIOB,
TepeaBaeMbIX pyKoBOACTBY OpraHH3allii, PyKOBOAUTENAM CTPYKTYPHBIX HOApPAa3[eICHUH]; KOIHHU
OTYETOB, HANpPABISEMBIX B TOCYIapCTBEHHBIE OpPraHbl CTATHCTHKH, HAJIOTOBBIC HMHCIIEKIIHH,
BBILIECTOSIIME OPTaHbl YIPABICHUS U APYTHE YIPEXKICHHUSA).

2.3.3.2. JIoKyMeHTalus 10 OpraHM3alié PabOTHl CTPYKTYPHBIX IIOAPas/eNieHud (TOTOXEHHUS O
CTPYKTYPHBIX TIOJPa3/IeIeHHsIX, JOJDKHOCTHBIE MHCTPYKIIHK PaOOTHHUKOB, IPUKa3kl, PACIIOPSIKEHHU,
yKa3aHus pykoBoacTBa OpraHu3alyi); MOKYMEHTHI [0 IUIAHHMPOBAHUIO, Y4E€Ty, aHalu3y |
OTYETHOCTH B YaCTH paboTHI ¢ mepcoHaioM Opranu3anun.

II1. C6op, 00pabdoTKa M 3aIMTA MEPCOHAIbHBIX TaHHBIX

3.1. [Topsnok mony4yeHus MepCOHaIbHBIX JaHHBIX.

3.1.1. Bce mepcoHansHble NaHHBIE paboTHHMKa OpraHu3alu CICAyeT IOoJydaTh y HEro CaMoro.
Eciu mepcoHalbHBIE JaHHBIE PaOOTHHKA BO3MOXHO IIOJNYYHTh TOJIBKO Yy TPETBEH CTOPOHBI, TO
paGoOTHHK JOMKeH OBITh YBeNOMJICH 00 STOM 3apaHee M OT HEro IOJDKHO OBITh IONY4YEHO
IHCBMEHHOE cormacue. JOMKHOCTHOE IHMIO0 paboTomareis IOJDKHO COOOMIUTH pPabOTHHKY
Opranuszalid O MeJsIX, MPEANOoNaraeMbIX HCTOYHHKAX M COCO0axX MOIy4eHHs MEePCOHATIbHBIX
JIAHHBIX, @ TAKXKE O XapakTepe MOUIEKAIUX MOITyYEHHIO IIEPCOHANBHBIX NAHHBIX U MOCIEACTBUAX
OTKa3a paboTHHMKA AaTh MUCBMEHHOE COIIACHUE Ha MX MOJyYCHHE.

3.1.2. PaGortonaress He UMeeT IpaBa MoJTydarh ¥ 06pabaTsBaTh HEPCOHAIBHEIE JaHHBIE pabOTHHKA
OpraHu3aliii O €ro pacoBOH, HAIMOHANbHOM NPUHAJICKHOCTH, INOIUTHYECKHX B3TIIAMAX,
PETHTHO3HBIX MM (GUI0cOPCKUX yOSKICHHAX, COCTOSHHH 370POBbS, MHTHMHOW KM3HH. B
CJTydasix, HEMOCPEACTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOLICHUH, B COOTBETCTBUH CO CT.
24 Kouctutynun Poccuiickoii @enepauny paboTOqaTeNh BIpaBe INONydars M oOpabarsiBarh
JIAHHBIE O YAaCTHOM XU3HU paOOTHHMKA TOJIBKO C €r0 MUChMEHHOTO COTJIacHs.

O6paboTKa yKa3aHHBIX IEPCOHATBHBIX JaHHBIX PaOOTHHKOB paboTozareeM BO3MOXKHA TOIBKO € UX
coracus 1100 6e3 MX COIiacus B CIEAYIOIHUX CIydasx:

— IEPCOHANBHBIE JAHHBIE SBISIOTCS OOIIENOCTYITHBIMHU,

— I[epCOHANbHBIE NAHHBIE OTHOCATCS K COCTOSIHMIO 3/0pOBbsS pabOTHHKA M HMX 00paboTka
Heo6XoauMa JUIS 3aIUThl €ro XKU3HH, 370pOBbA MM HHBIX JKM3HEHHO BAXKHBIX MHTEPECOB JIMOO
’KU3HH, 3[J0POBbS WJIM HWHBIX )XU3HEHHO Ba)XKHBIX MHTEPECOB APYTHX JIMIl U TOJYYCHHE COINACHUS
paboTHHKA HEBO3MOXHO;

— 1o TpeOOBaHWIO MOJHOMOYHBIX TOCYJAapCTBEHHBIX OPraHOB B CIydasX, INPEXyCMOTPEHHBIX
(benepanbHbIM 3aKOHOM.

3.1.3. PaGoromarens BhpaBe oOpabarbiBaTh NMEPCOHATBHBIE JaHHBIE PAOOTHUKOB TOJNBKO C HX
MTUCBMEHHOT'O COTTIACHS.

3.1.4. [luceMeHHOE comnacue pabOTHHUKAa Ha 0OpabOTKYy CBOMX IEPCOHATBHBIX JAHHBIX HOJDKHO
BKJIIOYATh B ce0sl:

— GaMHIIHIO, MMsI, OTYECTBO, afpec CyOBEKTA IEPCOHATBHBIX TAHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEAEHHS O J1aTe BhIAYH yKa3aHHOrO JOKYMEHTA U
BBIJIABIIIEM €0 OpraHe;



— HauMEHOBaHUe ((haMuIHIO, UMsi, OTUECTBO) U AJIpEC OIEParopa, MOJIyJarollero Coraacue
cyObeKTa epCOHABHBIX JaHHBIX;

— 11eJ1b 00pabOTKH NEPCOHATBHBIX JaHHBIX;

— IepedeHb NIEPCOHANIBHBIX JaHHBIX, Ha 00paboTKy KOTOPBIX AaeTcCs coriacue cyObeKTa
HEePCOHAIBHBIX JAHHBIX;

— MepedeHb NeHCTBUM ¢ IepCOHAIBHBIMY JaHHBIMHU, Ha COBEPIICHHE KOTOPBIX Ja€TCs COTIIACHeE,
o011ee onucaHue UCIOIb3yEMBIX OMEPATOPOM CIIOCOO0B 00pabOTKH MEPCOHATIBHBIX JaHHBIX;

— CpOK, B Te4€HUE KOTOPOTO NEHCTBYET COIacue, a TaKXe MOPSAIOK ero OT3hIBa.

3.1.5. Cornacue paboTHHKA He TpeOyeTCs B CIEAYIONHX CIy4asX:

1) o6paboTka nepcoHaIBHBIX JAHHBIX OCYLIECTBIISETCS Ha OCHOBaHUU TpymoBoro kojexkca PD wam
UHOro (heepabHOrO 3aKOHA, YCTAaHABJIMBAIOLIEIO €€ LeNIb, YCIOBHS IMOJYYCHHS HEPCOHATBHBIX
JAHHBIX M KpPYI CyOBEKTOB, NEPCOHAIbHBIE NaHHBIE KOTOPHIX MOJJIEKAT 0OpaboTKe, a TaKKe
OTIpENIENISIFOIIET0 OJTHOMOYHS paboTonaTeNs;

2) 00paboTKa MepCOHATIBHBIX JaHHBIX OCYHIECTBISETCS B IEJSIX HCIOIHEHHS TPYAOBOIO JOTOBOPA;
3) 06paboTKa MepCOHANBHBIX JaHHBIX OCYLIECTBISETCS JUIS CTATUCTUYCCKHX HIIM WHBIX HAyYHBIX
LeJel IpH yCIOBUH 00s13aTeIbHOT0 00€3THYNBaHIs IEPCOHATBHBIX TAHHBIX;

4) 00paboTKa HEPCOHAJIBHBIX JaHHBIX HEOOXOmMMa Ui 3aIUTHI JKH3HH, 3I0POBbS HIIH MHBIX
XM3HEHHO Ba)XXHBIX HHTEPECOB paOOTHHKA, €CITU MOIYYSHHE €r0 COIIaChsl HEBO3MOXKHO.

3.2. Ilopsnok 06paboTku, nepenady ¥ XpaHEHHUs MEPCOHANBHBIX JaHHBIX.

3.2.1. Paboramk OpraHu3alud IpefOCTaB/IsieT paOOTHUKY oOTAena KaapoB OpraHuzanuu
JIOCTOBEPHEIE CBEJICHHUs O cebe. PaboTHHK oTnena kanpoB OpraHu3anu IpoBepsieT 0CTOBEPHOCTD
CBEICHHM, CBepsid JaHHBIE, IPENOCTaBICHHbIE paOOTHHKOM, C HWMEIOUIMMHUCS Yy pabOTHHKA
JOKYMEHTaMH.

3.2.2. B cootBercTBHH cO CT. 86, 1. 14 TK PO B nensx obecnieyenus mpae U cBOOOJ YEIOBEKA U
rpaxaanuna gupextop Opranumsanuu (Paboromarens) W ero mpencTaBUTENH MpH 00pabOTKE
IIEPCOHANBHBIX JaHHBIX PAOOTHHKA JOJDKHBI COOIONATH CIEAyoHe o01re TpeGoBaHus:

3.2.2.1. ObpaboTka NEPCOHATBHBIX MAHHBIX MOXET OCYIIECTBISTHCS MCKIIOYMTENBLHO B IEJSX
obecrieyeHUs] COONIONEHMS 3aKOHOB W HMHBIX HOPMATHBHBIX IIPABOBBEIX aKTOB, COJEWCTBHS
paboOTHUKaM B TPYHOYCTPOWCTBE, OOy4EeHHH WM TMPOABIXKCHHH IO CIIy:k0Oe, obecleueHus JIHYHOMI
0e30macHOCTH  pabOTHHUKOB, KOHTPOJISI KONMYECTBA M KauyecTBA BBINOJHAEMONW paboOTHl H
obecrnieueHus: COXpaHHOCTH UMYINECTBA.

3.2.2.2. Ilpu ompeneneHun obveMa W coAep)kaHHs, 00pabaThBAEMBIX MEPCOHAIBHBLIX IaHHBIX
Paboronarens nomxeH pykoBozacTBoBarhbesi KoHctutymueit Poccuiickoit ®@enepanun, TpyaoBsIM
KoziekcoM Poccuiickoii @enepaniuu 1 HHBIMHU (elepalbHBIMK 3aKOHAMHU.

3.2.2.3. Ilpu npuHATHH pELIEHHMH, 3aTparuBaroIMX UHTEpeCh paboTHHKa, PaboTonarens He UMeET
IIpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JaHHBIX pabOTHHKA, IMOJNYYCHHBIX HCKIIIOYMTEIHHO B
pesyabTare X aBTOMaTU3UPOBAHHOM 00pabOTKU MK 3JIEKTPOHHOTO MOJTYyYCHHS.

3.2.2.4. 3amuTa NEepcOHAIBHBIX JaHHBIX PAabOTHHKA OT HEIPABOMEPHOIO UX HCIIOJIb30BAaHHMS WM
yTpatel oOecneunBaeTcs PaGoTomareneM 3a cyeT ero CpeaCcTB B IMOPSJAKE, YCTAHOBJIEHHOM
denepaabHBIM 3aKOHOM.

3.2.2.5. PaOOTHMKM M HX MpPEICTABUTEIM JOJDKHBI OBITH O3HAKOMJICHBI IO PACIUCKy C
nokyMmenTamMu OpraHu3aliH, YCTaHABIHMBAIOUIMMH TMOPSIOK 0OpabOTKH I€PCOHANLHBIX JAHHBIX
PabOTHHUKOB, a TakXe 00 UX IpaBax U 003aHHOCTSIX B ITOM 00IACTH.

3.2.2.6. Bo Bcex ciyyasx OTKa3 paOOTHHKAa OT CBOMX INpaB HAa COXPAHEHHE M 3ALIMTY TalHBI
HEJCUCTBUTEIIEH.

IV. Ilepenaya u xpaHeHHe MePCOHATBHBIX JAHHBIX

4.1. Ilpm nepemade NepcOHANBHBIX JaHHBIX paboTHHWKAa PaGoTomarens HOKEH COOIIONATH
clielyrolye TpeOOBaHusI:

4.1.1. He cooOmare nepcoHalbHbIE NaHHbIE PaOOTHHKA TpPEThed CTOpOHE 0€3 MUCEMEHHOIO
cornacys pabOTHHKA, 338 UCKIIIOUEHUEM CIIy4yaeB, KOrJa 3TO HEOOXOAMMO B LENSX MPeAyIPEXIEHHU



YIPO3Bl XU3HM M 3IOpPOBBIO pabOTHHKA, & TakKe B CIy4asX, YCTAHOBIEHHBIX (eIepaibHbIM
3aKOHOM.

4.1.2. He coo0mars IepcoHaNbHbIE MaHHBIE pPabGOTHHKA B KOMMEDYECKUX LeNIx 0e3 ero
IIMCBMEHHOTO COTJIaCHs.

4.1.3. TlpenynpenuTh JHMIL, MOJYyYUBIIMX NEPCOHANBHBIC IAHHBIE paboTHHKA, O TOM, YTO 3TH
JI@HHBIE MOTYT OBITH HMCIOJIb30BAHbI JIUIIb B IEJISX, UL KOTOPBIX OHM COOGIIEHBI, M TPeGOBATh OT
STHX JIUI{ IIOATBEPXK/ICHUS TOTO, YTO 3TO MPaBHJIO cobmoneHo. JIuIia, moyuBInre nepcoHaIbHbIE
JaHHBIC paOOTHMKA, 00S3aHBI COOIIONATH PEXHUM CEKPETHOCTH (xonduneHUaNEHOCTH). JlaHHOE
Ilonoxxenue He pacmpocTpaHseTcss Ha 0OMEH IepCOHAILHBIME JAHHBIMHU pabOTHHUKOB B MOPSIKE,
YCTaHOBJIEHHOM (peaepaibHBIMK 3aKOHAMH.

4.1.4. OcywecTBiATh Mepenady MEPCOHANBHBIX JAHHBIX PAGOTHHKOB B npenenax OpraHu3anuu B
COOTBETCTBUU C HacTosituM [Tomoxxenuem.

4.1.5. Paspemarb [OCTyl K HEPCOHATHHBIM JIaHHBIM PabOTHUKOB TOJBKO CIELHUAIHLHO
YTIIOITHOMOYCHHBIM JIMIaM, IIPH 3TOM yKa3aHHBIE JIMLA JOJDKHBI HMETh MPaBO MOIYYaTh TOJBKO Te
TEPCOHATIBHBIE IAHHBIE PAOOTHUKA, KOTOPbIE HEOOXOMMMBI JUIsl BBIOJHEHHUS KOHKPETHOM (hyHKIMH.
4.1.6. He 3anpamvBats HH(GOPMAIHIO O COCTOSHUH 30POBbS PAGOTHHKA, 33 HCKITIOYEHHEM TEX
CBEJICHUH, KOTOPBIC OTHOCATCS K BOIIPOCY O BO3MOXHOCTH BBIIOTHEHHS! PaGOTHHKOM TPYHOBOIA
GbyHKIUH.

4.1.7. TlepenaBarh mepcoHaNbHbIE TaHHBIE PAGOTHHKA [PEICTABUTENSIM pabOTHUKOB B OPSIIKE,
yceranosieHHoM TpynoBeiM kopekcom Poccriickoit Qenepaluu, 1 OrpaHUYHBATE ITY HUH(POPMAITHIO
TOJIBKO TEMH IIEPCOHANIBHBIMH JaHHBIMH PaOOTHHKA, KOTOPEIE HEOOXOIMMBI TS BBIIOIHEHHUS
yKa3aHHBIMH MPENCTABUTENAMH UX QYHKIHH.

4.2. XpaHeHHe U HCIOIb30BaHHE NEPCOHATBHbIX JAHHBIX pabOTHHKOB:

4.2.1. IlepcoHasbHBIe NaHHBIE PAGOTHUKOB 00PabaTHIBAIOTCS U XPaHATCH B OTHENE KaJpOB.

4.2.2. TlepconanbHble NaHHBIE PAaGOTHHKOB MOTYT OBITH NOJYyYeHBI, MPOXOAUTH IaJbHEHINYIO
00pabOTKy U TlepefaBaThCs Ha XpaHEHHe Kak Ha OYMasKHBIX HOCHTENSX, TaK H B JJIEKTPOHHOM BHJIE
— JIOKaJIbHOH KOMITBIOTEPHO# CETH U KOMIIBIOTEPHOI riporpamme «1C: 3apmara u KaphIy.

4.3. Tlpu momy4eHHH IEPCOHANBHBIX JAHHBIX HE OT PabOTHHMKA (32 UCKIIOYEHHEM CIIyYaeB, eciu
EPCOHANBHBIE TAHHBIE OBUIM MPENOCTABIEHE PaGOTOAATENIO Ha OCHOBAHMH (heNepabHOTO 3aKOHA
WIM €CIH TNEpCOHANbHBIC JaHHBIC SBISAIOTCA OOIIENOCTYMHBIMH) pabOTOAATeNh M0 Hayasa
00pabOTKH TaKWX MEPCOHANBHBIX NAHHBIX O0f3aH IPEIOCTABHTE pPabOTHHUKY CIEAYIOLIYIO
HHOPMAIIHIO:

— HaUMEHOBaHHe ((paMuIIKs, UMsI, OTIECTBO) H AJPEC ONEPATOPA UIIH €ro IIPEICTaBUTEIIS;

— LeJb 00pabOTKK MEPCOHATBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHHE;

— NIPEATOIaraeMbI€ MOJIb30BaTEN! NEPCOHATBHBIX JaHHBIX;

— YCTaHOBJICHHbIE HACTOSMUM DefiepaibHEIM 3aKOHOM IIpaBa CyOhEKTa ePCOHANBHBIX JAHHbIX.

V. locTyn K nepcoHaIBLHBIM JaHHBIM PaGOTHHKOB

5.1. Tlpaso mocTyna k NepcOHaIbHBIM JAaHHBIM PAGOTHHKOB HMEIOT:

— nqupekrop OpraHu3zanuu;

— COTPYIHHKH OT/AENa KaJpoB;

— COTPYIHHMKH OyXTalTepuu.

5.2. Pabotauk OpraHu3anuy UMEET Ipaso:

5.2.1. Tlomy4ats mOCTYym K CBOMM NEPCOHATBHBIM [AHHBIM M O3HAKOMJICHHE C HUMH, BKJIIOYas
NpaBo Ha Ge3BO3ME3/IHOE MOJTydYeHHe KOMuil 060l 3amucH, comepiarieit IIEPCOHANIBHBIE JaHHBIE
paOoTHUKaA.

5.2.2. TpeboBats oT Paboromarens yTOYHEHHMS, HMCKIIOYEHMS WM UCIPABJIEHUS HEMOJIHBIX,
HEBEPHBIX, YyCTAapCBIIMX, HENOCTOBEPHBIX, HE3aKOHHO MOJYYEHHBIX MJIM HE SBJISIONIMX
HeoOXxonuMeIMH JUTst PaboTozaresis nepcoHaNbHbIX JaHHbIX.

5.2.3. Ilonyyars ot PaGoronarens

— CBEJICHUA O JIMIAX, KOTOPhIE HMEIOT AOCTYII K EPCOHATBHBIM JaHHBIM HJIH KOTOPHIM MOXET OBITh



IIPEOCTABIIEH TaKOU TOCTYII;

— IepeveHb 00pabaThIBa€MBbIX IEPCOHANBHBIX JAHHBIX M HCTOYHHK MX MOJIYUEHHS;

— CpokH 06pabOTKH IIePCOHATBHBIX JaHHBIX, B TOM YHCIIE CPOKH UX XPAHEHHS;

— CBEJICHHUS O TOM, KaKH€ FOPUIUYECKUE NIOCIEACTBUS AJIsl CyObhEeKTa MePCOHAIBHBIX JAHHBIX MOXKET
IIOBJIEYB 3a c000ii 00paboTKa ero NepCOHATBHBIX JaHHBIX.

5.2.4. TpeboBarb wusBemieHus PaboromareneM Bcex JiMIl, KOTOPHIM paHee OBLIM COOOILEHBI
HEBEPHBIE MJIM HEIIOJIHBIE NIEPCOHAIBHBIE IaHHbIe, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIIOUEHHSIX,
HCIPABJICHUSX WU JOMOIHEHUSX.

O6>xajioBaTh B YIIOJIHOMOYEHHBIH OpraH IO 3aIluTe NMpaB CyObEKTOB MEPCOHANBHAIX JaHHBIX WM B
CynebHOM IopsKe HempaBOMEpHBIE NeUCTBHUs Win Gesneiicteus PaGoTtonarens npu o6paboTke u
3alIMTE €r0 NEPCOHAIBHBIX TaHHBIX.

5.3. KommpoBarb H JenaTh BBIIUCKA IIEPCOHANBHBIX JaHHBIX pabOTHHKA pa3pelmaeTcs
HCKJTIOUUTENIHLHO B CIIY)KEOHBIX LENAX C MMCBbMEHHOTO Pa3pelIeHus HayalbHIKa OT/IesIa Ka[poB.

5.4. Ilepemaya mH(OpMALMU TPEThEH CTOPOHE BO3MOXKHA TOJBKO IIPH MHUCHMEHHOM COINIACHU
paOOTHUKOB.

VI. OTBeTcTBeHHOCTh 3a HAapyIIEHHEe HOPM, peryJUpylIIux o0paGoTKy M 3aIuTy
NePCOHANBHBIX JAHHBIX

6.1. Pabormmku OpraHusanyy, BHHOBHBIE B HAapyIICHHH HOPM, PETYJIMPYIOIIUX IIONyYEHHE,
00pabOoTKy ¥ 3alUTy MEPCOHANBHBIX [JaHHBIX paOOTHHKA, HECYT JUCHHUIUIAHAPHYIO
aJIMMHUCTPAaTUBHYIO, I'Pa’KIaHCKO-IIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
(benepaJbHEIMH 3aKOHAMH.

6.2. lupextop Opranusalud 3a HapyIIeHHE HOPM, DPETYIHPYIOUMIUX MOJNy4eHHue, o0paGoTKy u
3alIMTy IIEPCOHANBHBIX JaHHBIX paOOTHHKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTH COINIACHO
cr. 5.27 u 5.39 Konekca 00 aIMMHHCTpaTUBHBIX NpaBoHapylmeHusx Poccuiickoit ®emepanuu, a
TAK)KE BO3MEMIACT pabOTHUKY yuepd, NPUYNHEHHBIA HEMPaBOMEPHBIM HCIOJIL30BAHUEM
uH(popManuu, comeprkalieii mepcoHaabHbIEe JaHHBIE PAOOTHHKA.



